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A. GUIDELINES FOR APPLICANTS

1. INTRODUCTION

Aus4Skills is a Iear human resourcdevelopmentpartnership between Vietnam and Australia.
It supports Vietnam in optimising emerging economic opportunities, achieving long term
development and strengthening relationships between Australia and Vietnam.

The Aus4Skills program comprises five key adégit (i) managing the Australia Awards

{OK2f F NAKALIAYS OAAO0 SYyKFEYyOAy3d |FfdzYyA Sy3al3asSySyiaz
and training sector, (iMassistingt A SGy I YQ& KA 3K S Niild@rig ¢a@ l(visupgoyfingO | LI OA i
leadershipdevelgomentin the public service through the Vietham Australia Centre.

As an important tool in enhancing alumni engagemeng Australian Alumni GrastFund AAGH

funds various activities successfully proposed byietnamese alumni of Australiaeducatioral

institutions. In addition to strengthening linkages between Australia and Vietndesd activities
assist alumni inconsolidating their professional knowledge and skjlland contributing to

organisational changamongpartners in theViethamese Government private sector, civiéociety
and othersectors Since 2017, fivgrant roundshave supported Australianlumni in delivering
targetedprojectsacross Vietham

AAGFRound 5 and Round &re scheduledfor 2023 with the opening dates respectively d0
February and 14 August

2023 marks 50 years of Australdetnam diplomatic relations. To celebrate this important
milestone, AusAills encouragesapplicantsto considerstrengthening linkages between the two
countrieswhen preparing their applications

2. GENERAL REQUIREMENTS

All AAGPprojects must contribute to the following threéus4Skills Program Outcomes

9 Outcome 1 Inclusivealumni use new skills and knowledge to make positive contributions
GFNBSGSR FNBlFa 2F £AStylrYQa RS@St2LIVSyi

1 Outcome 2 Selected Vietnamese government, private sectvil organisations, and other
partners demonstrate organisational changdrough impoved policies, practices or
performance standards targeted areas

1 Outcome 3Australia and Vietham have stronger sustainable laxkd partnershipsn selected
agencies andectors

Additional principles applied in selection of grant proposailsclude:

- Proposals musgainrelevantapprovas from local authorities for the proposed activities.
- Proposals musteliver broadbased outcomes (i.@ot focusonly onindividuak orsmallalumni

groups).
- Proposals must result icontinuousdelivery of benefits beyond grant completion.
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Proposals mustddress issues of gender equality, disability inclusion and inclusion of the rural
disadvantagegincluding disadvantaged ethnic minority communities.

Proposals must demonstrate strong considéwas for using ecdriendly materials, such as
using digital backdropnd holding meetingby hybrid modality.

Proposals must beritten in Englisrand submitted online through the SmartyGrants systém
translation must be submitted with the original ifsapporting document is not in English
Proposals must bevritten and submitted by applicants unless applicantis aperson with
disability whose health condition does not alldwn/her to write and submithe application
Proposals must not includepplicants namedn more than one proposal in any singdGF
round. Different applications submitted by an applicant in an AAGF round will be inelfgible
further processing.

Proposals must not includepplicans who have an ongoing or unacquitted granhder the
AAGHi.e. grants cannot be for overlapping periods).

Proposals must not includenygrant recipientdormally idenified as project leaderwithin the
lasttwo consecutiveAAGF rounds

Before a grant isawarded, siccessful applicantsnust sign a Grant Agreemenhat includes
mandatory financial and reporting requirements.

3.

APPLICANT ELIGIBILITY

Followingapplicantsare eligible to apply for AAGF Round 6.

T

Viethamese alumni who have completed theaitudies in Australian education institution
through Australian Government funded scholars§ijncluding Australia Awards Scholarships,
Australia Awards Short Coursesystralia Awards Fellowships, Endeavour Scholarships and
Fellowships, and the AustratiaCentre for International Agricultural Research (ACIAR)
Scholarships.

Viethamese alumni who have completed their studies in Australian education instigution
through Vietnamese Government scholarships

Viethamese alumni who have séifnded their studies or received other scholarship support
and completedheir studies at Australian education institutiein Australia or Vietham
Vietnamese participants of Aus4Skills Informal Learning Opportunitiesecparbof an eligible
team of alumni who submit an AAGF application, with the condition that the above eligible
applicants lead the project.

Note:

4.

Theabove mentionedstudy duration must be the equivalent of at least 5 days study with an
Australian educatin institution.
Aus4Skillgurrent staff are ineligible to apply for a grant under the AAGF.

SELECTED PRIORITY AREAS/SECTORS

Theselected priority areasand sectorsfor AAGF Roun@ are:

1

Agriculture and rural development including AgriculturatForestry-FHsheries sciences,
agribusiness, agricultural economics, rural development, sustainable tourism management,
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5.

food safety, aquaculture fisheries management, low carbon agriculturecience and
technology transfer

Climate changéd environment, including disaster risk reductiorgnvironment management
climate change risk analysis, climate change adaptation, carbon markets, ssee
solutions, climate resilient agriculture, coastal management, early warning systems, reskilling
of impacted communities, water management, water engineering, water governance, water
security, drought or flood management, marine pollutji@cience and technologyansfer
Cybersecurity, including cybercrime, cyber technology standards, internationakcytorms,
digital transformation and digital infrastructure

Disability, including social work, special education

Education educational studies, education management, institutional governance, adult and
vocational education management

Energy including energy transition

Gender equality, includingd SY RSNJ ' YR RS@St2LIYSyidiz 62YSyQa
L2t AOeT 42YSyQa fSIFRSNARKALJ

Governance andeconomic growth, including economics, competition, international trade,
public policy,public administration,public finance management, corporate finanqgreen
financelaw to support economic integration, entrepreneurship and innovatisacial policy
and social protection

Health, including vaccinabn cooperation, research, health system strengtheniagd other
supporttox A SO y I Y Q@recovery L 5

Infrastructure andtransport, includingproject management and financing, traffic forecasting,
transport engineering, social and environmental safeguardban transport planning and
management, transport master planning, pubtidvate partnership, transport economics, road
safety and audit, logisticand supply chainmanagement including maritime logistics
managemenggreen buildinginfrastructure

Regional stability and human rights, including cyber security,criminology and public
governance, international law, international human rights lgaurnalism and mediamaritime
sustainability and maritime security, international law oftkea transboundary waterways
managementjnternational relations, political science, international security studies, strategies
studies

ELIGIBLEROJEGTATEGORIES

The following categories girojectsare eligible fotAAGHunding:

Category 1Professional and Community Development and/or Capacity Building

This category provides scope for a wide rangeegkarch andraining activities, includingut not
limited to workshops, seminars, forums, and traime-trainer activities which contribute to
professional development and/or capacity building within the grantee(s) workplace or community.
Applied research activities are included under this categdrythey have a professional
development, community development, oagacity building element.
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Category 2Public Awareness and/or Advocacy Campaigns

This category provides scope for awareness and/or advocacy initiativeiicrease public
awareness of a particular issue.g. disability rights, air pollutionclimate clange. Awareness

content may include explaining why the issue matters to a public audience in an understandable

and accessiblevay andproviding ways for the public taddresghe issue. The objectives of a public
awareness and/or advocacy campaign mayude increased public support for and knowledge of

a particular issue, increased digital engagement on the issue, and/or formulation of community

actions and strategies to address the issue.
Category 3. Organisational Change

This category provides scope for innovative activities that contributenpyoved poliges, practices
or performance standards of organisatioasd/or sectors They includeamong others, promoting
abetter enabling environmenin the workplaceandg 2 YSYy Q& I RGIF yOSY Sy

1 Policy (includes ongoing policy development)
Work that has or will likely result in prodwgivinginstructions to othersincludescurriculg
regulatiors, and published applied research.

i Practice
Work that involvesapplyingskillsor procedural changeprovided or facilitated by the grant,
other than work on policiesExamples includemew collaboration or links andemonstrable
cultural, attitudinal and behavioural changaich as improvements staff attendance or female
participation in decisiommaking.

9 Performance Standards
Changesto the quality or quantity of an organisation or gra@ | O K A i8Ity foyftied
grant, such asew or improvedoutputs or outcomes, other than new or improggolicies.

Some examplesf relevantresultsof grantprojectsmightinclude:

1 Sustainable improvements to gender equality, disability and social inclusion amgamisation
professional field or communityncluding promoting accessibility for people wittsabilty

1 Improved capability of alumnitheir colleagues andvork units to apply new or improved

professional approaches

Improvedpolicies includingalumni work unit® L322 f A OA S a

Improvedleadership opportunities for alumni, especially worraarmd women withdisability

Improvedorgangsational systems, proceduregracticesor policies

Srengthened productivity of professional networks Afistralianalumni

New or improved linkageand partnersipsbetween Vietnam and Australia

Improved private sector developmeand engagement
Gontribution to policies,policy dialogusbetween the Australian and Vietname&overnmend

= =4 =4 4 -4 4 - -9

Note: The followingproposaltypesare not eligible for AAGHunding:
1 Applicationsfor entirely purchasingequipment
91 Applications fofundingconstruction
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1 Applicationsto merelyattend training coursg, presentatiors, eventspr present
papers/posters at conferences

1 Applicationsthat effectivelysubsidise the commercial activitiesaf individual applicant, a group
of applicants and/om private sectorenterprisg! for which theindividual applicant, a group of
applicants and/oenterprise would normally be expected to invest its own funds

1 Research exclusively for completia@hD omasterdegree

1 Research that does not include professional development, community development, capacity
building, or organisational change

6. DURATION OF GRANT IMPLEMENTATION

The maximum duration for implementing a graptoject is 12 months. Grant implementation
shouldcommence withirtwo weeksfrom the date ofsubmission of the signed Grant Agreement.

Grantee(s) must obtaidus4Skillapproval f a changefrom the originally approved application is
needed including adelay in implementation. Requests tmnsiderproposed change must be
accompanied by justifiable reason(#) the case of aequest for adelay in implementationthe
proposed new start datenust be withintwo monthsfrom the date ofsubmiting the signed Grant
Agreement andthe projectend datecamot be extended

Failure to commenca projectby the agreed start date without valid justification may resulttia
withdrawal of the grant.

7. FUNDING AND ACCOUNTABILITY

An gpplication can besubmitted up to the maximum levels belowxpressed in Vietnamese Dong
(VND)

Number of applicants Maximum grant

One or two alumni VND165,000,006
Three alumni VND245,000,000
Fouralumni and more VND325,000,000

Anyprojectinvolvingan alumni team must demonstratéat it is a teamprojectwith specified roles
for each alumnus. It should show the added value in a team proposal comparditaividual
submission

No fundings will be released until documents demonstrating the necgssgprovas from relevant
local authorities hae beenreceaved byAus4Skills.

1 This does not apply to private colleges or universities which are eligible for AAGF funding.

2The figures listed here are respectively the approximate equivaleA$d1000,A$15000 andA$2Q000.

Page7 of 26



Additional funding Coefunding

Aus4Skills will provide matchingrfds of 1006 ofthe contribution by the applicant, employer or other

relevant ViethameseAustralianorganisation (e.gndustry associationuniversitie3to a maximum of
VND50,00@002 Theco-funding must be in the form of caghot Y-kindQcontribution provided by
applicant(s) or from other sourcek must also béncludedin the AAGRpplicatioQd 06 dzZR3IS G | Yy R
the timing of the provision of the efunding Such a céunding arrangement will increase the funds
available for grant applicatiorandstrengthen thecommitment of theapplicanfemployer relevant
Vietnamese/Australiamrganisationto the grant project Aus4Skills will assess in its sole discretion
GKSGKSNI WY (i OKA y Thefdximira ratchinglinds &d WD50,000,80®regardless

of the amount of cefunding amount.

Aus4Skills will not match funds sourdeom loans

Examples of matching fursthre listed below

Example (VND) Example ZVND) Example JVND)

AAGF project grant 165,000,000 165,000,000 165,000,000
Cofunding (eg. from anemployer) 30,000,000 50,000,000 100,000,000
AAGF matchintunds 30,000,000 50,000,000 50,000,000
Total 225,000,000 265,000,000 315,000,000

Funding for translation

All applications and progress and completion reports must be written in Engflispplicantsare
not proficient in Englishthey may claim the costs of translatgy their application progressand
completion reportsinto Englishup to a maximum of VND5)0,000 per application. Translation
costsmust be included in the application budgeind receipts must be submitted in acquittal
reports.

Ineligible budget items

The following budget items amot eligiblefor financial support under the AAGF:

1 Payments for costs associated to ngiethnamese nationals, unless adequately justified.

1 Payment to media fomriting and publishing articleqjustifiable expenses including travel
associated costs amigible)

1 Fees/salaries paid tsuccessfulapplicantswhose grant applications are awardetbr any
work/tasks carried out as padf an AAGRunded activity.

1 Fees for formal studies, training or short courses in Vietham, Australia or anyaaihetry (e.g.
tuition, enrolment, attendance)

3This figure is the approximate equivalent t§3000.

4 This figure is the approximate equivalentA$300Q
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i Office equipment such as televisions, computers, printers, photocopiers, cameiasle
phones,or any other equipment used primarily for commercial purposes.
1 Anygifts, souvenir@andpersonal items notelevant to the AAGRunded activity.
f tFreyYySyda G2 LI AOIYyGaQ SYLX 28SNHaA0 AF LINRLRAL
Disbursements

Grants will be disbursed by bank transferMiIDto a bank accounin Vietnamunless otherwise
approved in advance by Aus4Skilrants areusuallydisbursedin three paymentsduring the
projectQ implementationin line with Aus4Skillsinancial procedures

Once a grant application has been approyved further funds will be available for thairoject.
See Section BFinancialGuidelinedor further information

Fraud

Aus4Skillhias azerotolerancepolicy on fraud Wherethe Department of Foreign Affairs and Trade
(DFAY or Aus4Skillshave reasonable concerns about how the grantee(s) manage duauals
Aus4Skillor DFAT will requiran explanation and additional supporting documentation. If their
concernsare not addressedAus4Skillsor DFAT may require the grantee to undertake an
independent financial auditin the event of fraud, Aus4Skills will seek to recover funds from the
grantee(s)

See Section Brinancial Guidelines for further information.
Aus4SkillEquity of Access Fund

ThS | dz& nEgUith df Acte®s Funsupports alumni with disabilty and rural disadvantaged
alumni (including rural disadvantaged ethnic minority alummiyhing to participate irevents
organised by the Australian Embassy or Aus4Skills

8. OTHER POLICY REQUIREMENTS
Child Protection

Aus4Skills has a zetolerance policy toweds the exploitation of children and is committed to
implementing internationallyrecognised child protection compliance standatdgrotectchildren
from exploitation and abuse. Grantees and asgsociates engaged in the grant activity must
understand their obligation to managesks to children and act accordingly. Grantees must comply
with5 C! ¢ Q& / KA PoRcywhibliPsétsSstandardsfor personal behaviour.

Preventing Sexual Exploitation, Abuse and Harassment

Aus4Skills has aerotolerance policy towards sexual exploitation, abuse and harassment. This

policy applies to! dza n { { AR f & @& adtillitibsli nEI8dME GranteesAus4Skillsaims to

strengthen safeguarding by enhancing accountability, improving support for people affected, and

driving cultural change through strong leadership. Grantees must complyswith ¢ Qa4 t NBE @Sy
Sexual Exploitation, Abuse and Harassment Policy

Grantees are responsible for immediately notifying Aus4Skills if any person engaged in grant activity
is accused of, chaegl with, or convicted of criminal offences relating ¢bild exploitation and
abuse, andexual exploitationabuse and harassment.
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9. APPLICATIOMPPRAISAL AND APPROVAL PROCESS

The process map below provides a brief outline of the AAGF process:

AAGF grant application window opens
The grant opportunity is advertised on websites, Facebook pagdsther platform managed
by Aus4Skills
¥
Briefing sessiofs) are delivered during the call for applications
Aus4Skills provides information on AA@HRdelines and application criteria for applicants
(Additional supportis available for targeted GER®lated applicantd¢o draft application}
¥
Applications are completed and submitted through the online grants management systen
(SmartyGrants)

¥

Applications are assessed for compliance with eligibility requirements and shkection
criteria

¥

Assessment team makes grant recommendations
Recommendations on the grant applications are provided to the DFAT deltpatision maker)

Finalisation of gants
The DFAT delegandorses successfgrant applications

AAGF application outcome notification
Aus4Skills advisebat the AAGF application outcomeS A 0 KSNJ wa dzO0Saa¥

Grant Agreements offered
Successful applicants sigrgrant agreement witlus4 Skills

Compulsory AAGF postpproval training workshop
Grantees are provided mandatory policies, financial and reporting requirements

Delivery of grant
AAGFsuccessful applications are implemented withinri@nths as set out in the grant
agreements, including completing Progress and Completion Reports to Aus4Skills
(Grantees can access guidanei¢h writing Completion Reports from Aus4SKills

AAGFCommunity of Practice
Grankees are engaged to share their AAGF experiences among alumni and to broaden t
professional networks
¥
Grant Completion Certificates awarded
Grankeesare awarded certificates at relevant evenipon project completion

The assessment and review process may take ujtirtiee months, depending on the number of
submitted applications. All unsuccessful applicants will be informed in general terms of why their
proposal was unsuccessful. Detailed reasons will not be givento the number of applications

received and resulting resource constraints. Decisiaresfinal, and no further negotiationsre
entered inta
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Application platform and processtiming

Grant applicationsmust be completedin Englishand submitted electronically through the
SmartyGrard systam at https://vietnam.smartygrants.com.au/AAGFRound6

AAGF Rounfl opens Monday 14 August2023 and closgat midnight Monday, 25 Septembef023
(Vietnam time)

Aus4Skills will not accempplicationsprovided in any manner other than through the online
application form Applicantscannotsubmit an application in SmartyGrarafter the closing time
and date

SelectionCriteria

Applicants need to address all the followisajectioncriteria intheir application. Thdevelof detalil
and supporting evidence should be relative to theoposedproject size, complexity and grant
amount. The application form hasandatory word limits for each criterionAus4Skills at its
discretion, may contacapplicantsto corrector explainthe information Applications can only be
resubmitted once.

Selectioncriteria U i Information required in the application form
percentage

1 Problemanalysis
Strategic 1 Pro!ectll @bjectives
purpose 20 1 Project'sexpectedresults
1 Contribution to stronger linkages between Australiietham
9 Contribution to broader impacts
1 Methodology for delivering the proje@nd achievinghe
designed outputs
1 Explain viny particular community development/capacity
buildingis necessary and how the capacity building needs
assessment was or will be undertaken
Methodology/ 1 Expl_aln vy an issue raised _by theroject matf[er_s to the _
20 public and provide ways to involve the public in addressin
Approaches . )
the issue through proposed public awareness and/or
advocacy campaigns
1 Explain low the project contributesto organisational
changes through improved policy development and
implementation, practices or performance standards
Implementation Plan
Contribution to gender equalityncluding but not limited to
q women's economic empowerment and women in leadersk
G_en ef, 1 Inclusive ofbenefit people with disabilities
Disability and . . . .
. . 15 1 Benefits forrural disadvantaged, including rural
Socialinclusion : Y
(GEDSI) disadvantaged ethnic minorities people
1 Estimated drect beneficiaries
i Estimated mdirect beneficiaries
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Weighted
percentage

Information required in the application form

Selectioncriteria

1 Budgetitems
Cofundi d matchi d (if licabl
Financial and 1 ofun '|ngan matchingund (if applicable
Risk 20 T Quotation . .
management 1 R!skmanagementlncludmg COVHZ_QQ_ related risks
1 Risk management related to obtaining necessary appeove
from relevant local authorities
1 Applicant(s)' expertise and skills gained from Australian
studies contribute tahe project
o hi 1 Supported by employeaind/or local authority
WNErship, 9 Lasting benefits/results which continue beyond the profeé
Sustainability 15 . :
and completion and not binga oneoff event

1 Plan to scale up or replicatbe project or its results in other
organisations, locations or communities

f  Promotion of theLINR 2 <) @sultsind outputs to a
wide audience

Communications

Monitoring & 10 1 Outcomes
Evaluation 1 Outputs
Total 100

10. SUPPORT FOR ALUMNI

During the call for applicationg®yus4Skills wilhost briefing sessiqis) on the AAGF guidelindsr
applicantsfollowing the announcement of Round. Limited fargeted supportwith writing an
applicationis availablefor applicantswith disabilityand/or from rural or remote areasor ethnic
minority groupsandapplicantswith applicationsabout GEDSI topics

Following the approval of grantsaining workshog will be deliveredio successful applicantsn
financial and communicationmanagement and reportingskills The workshops will instruct
grantees on completing funds request and progress/completionreports (including financial
acquittal reportd on SmartyGrantsGrantees can access guidance with writing Completion Reports
from Aus4SkillsAus4Skillgvill promote successful project results where feasible.

11. RECOGNITION OF SUCCESSRANT COMPLETION

When a grant has been successfully implemented and the cdiopland final financial reports
accepted by Aus4Skilla Certificate of Grant Completianawarded tothe grantee(s)

12. GRANT PROMOTION AND AUSTRALIAN IDENTITY

AAGF information is published on theAustralia Awards Vietnam websjtéus4Skills website
Australiam Alumni _in Vietnam FaceboplAus4Skills Facebopland other relevant platforms
managed by Aus4SkilSuccessful grant projectsd their resultsare promotedthrough theseand
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other media channels and at relevant alumni ever@aneesmust acknowledgethe Australian
Governmen€ support oftheir projectsappropriately. This acknowledgnentincludesusing theco-
branding logo ofAustralia Global AlumniAus4Skillsand 50" Anniversary Australi¥/ietnam
acknowledgnent text and verbal acknowledgent in all grant project communication materials
These materialsnclude project signs, publications, reports, evenbmckdrops, standees, leaflets,
presentation slidesyideos, wédsites, social media, media releasespeeches and interviews
Granees should contact Aus4Skills for specific guidan@eor to publication and public
presentations.

Aus4Skills requestsranteesto provide suitable photographs, video footage and other relevant
materials for Aus4Skills promotiah activities andencourage granteesto publicise project
activities throughtheir own networks.

See Section CCommunication Guidelines for further infioation.

13. FURTHER INFORMATION

Further information can be obtained at:

Aus4Skills

Australian Alumni Grants Fund

Level 9, Tower A, Handi Resco Tower

521 Kim Ma, Ngoc Khanh Ward, Ba Oinstrict, Hanoi

Phone:  +8424 3939 3991/2

Email: AAGKaustraliaawardsvietnam.org

Website: https://aus4skills.orglandwww.australiaawardsvietnam.org
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B.FINANCIAGUIDELINEHSOR GRANTEES

These Financial Guidelines must be usefdth the Guidelines for Applicants andcorporated into

Grant Agreemerd AAGF gramesagree to maintain a sound administrative and financial sydteah
verifiesall Financial Reports and Acquittals. The funding comes from the Australian Government and
may be audieéd. Therefore, grardes must take personal responsibility for the financial management

of grants. Aus4Skills is committed to working with alumni ggasto ensure accountability and value

for money andsimplify the grant process administration

TheFinancialGuidelines assisgirantees in completingtheir financial acquittal responsibility. Failure
to acquit may result in funding suspension, the requirement to return all or part of the grant funds
and/or further legal action as necessary to resolve the issue.

1. PAYMENT OF GRANT FUNDS

Grants will only be disbursed by bank transfeWMDto a bank accounin Vietnamunless otherwise
approved in advance by Aus4Skills. Grants usually are disbursed over several payments in response
to funding requests received from grant awarde#srough SmartyGrantdased on the following
principles:

9 First disbursement may be up to 40% thie total approved Aus4Skills Budgééequal to Total
ldzan{{Afta g9 /2yiiAy3aSyOesz | yR qdsatef&toryHrstCdzy Ra
Funds Request

1 Second disbursement will be up to 40% thfe total approved Aus4Skills Budgdequal to
Total Aus4Skilland / 2y GAy3SyOez FtyR aliOKAYy3a CdzyRav
satisfactory Progress Reppmcluding Finanail Acquittal Report and Second Funds Request.

9 Disbursementof the outstanding portion of the grant based on actual costsll be subject
to Aus4Skills receiving a satisfactory Completion Repurtuding Financial Acquittal Report
and Final Funds Request.

Grantees must providdus4Skills witlsatisfactorydocumened evidence showing the provision and

use of cefunding in line with the approved project plan and budget at the first, second or final
RAAO0AZNESYSY (i NBljdzSadad CFAfdzaNE (2 LINPGABRS SOAR
withdrawal of the matchig funds.

Once a grant application has been approvead further funds will be available for that project.

Grants are normally disbursed as set out below.

First Disbursement

Grantees mustsubmitthe online First Funds Requesithin two months of the submssiondate of
the signed Grant AgreemenAus4Skills may requestat grantees provide additional information for
clarification.Upon approval, grantees will be notified sendthe hard copyof signed documerstto
Aus4SkillsAll project members in theapproved applicationsmust provide their signatur® The
approvedfirst funds willthen be advanced.

Pagel4 of 26



The following documents are required fthre completion of the online First Fund Request:

1. Copies of dcuments demonstrating necessary appats from relevant local authorities.

2. Copies of the bank document with the grantee's hame and account number to whom the
grant funds will be transferred.

3. Documents showing the preparations for grant implementatas planned(e.g. invitation
letter, workshop agenda, training materials, list of survey participants, survey questionnaires,
communicationmateriak such as backdrops, standees, bannpressreleases)

4. Evidence showinghat the provision and usage of danding (if appicable alignswith the
approvedapplicationand budget

b2 FTdzyRa ¢gAff 0S | ROIyOSR dzyt Saa dGKAaa aitsSLI Aa

Second Disbursement

Grantees must completand submit theonline Progress Report (including Finangiedjuittal Report)
and Second Funds Requesithin sixmonths from the approval ahe First Funds Requeskus4Skills
may request grantees to provide additional informatiand financial supporting documents for
clarification.Upon approval, grantees witle requestedto sendthe hard copy of signed documesnt
with original financial documentto Aus4SkillsAll project members in the approved applications
must provide their signature® Theapprovedsecond funds will then bdisbursed

The documents required for completion of the online Progress Report (inclutied-inancial
Acquittal Reportand Second Fuiis Requesinclude
1. A scanned copy dll contracts, official invoiceseceipts and other forms of documentation
in sequence for financial acquittal of the fifsind's disbursement.
2. Evidence showinthat the provision and usage of danding (if applicale) alignswith the
approved project and budget
3. Visibleevidence ofproject activitiesdelivered including photographgat least three to five
photos with captiony videacs, publications and links to social medpatforms (e.g. news
articles,reports,social media postsavebsites)f applicable

b2 Fdz2NIKSNJ FdzyRa oAttt 0S I ROIYyOSR dzyt Saa (GKAaA

Final Disbursement (Final Acquittal)

Grantees must complet@roject activities listed in the approved apg@itonsand submitthe online
Completion Report (including Financial Acquittal Repani) the Final Funds Requenb later than
12 months from the signed grant agreement dat@us4Skills may request grantees to provide
additional information and financial supporting documents for clarificatidpon approval, grantees
will be notified tosendthe hard copyof signed documerg with original financial documentso
Aus4SkillsAll project members in the approved applications must provide their signatuide
approvedfinal funds will then be paid.

The documents required foircompleion of the online Completion Report (including Financial
Acquittal Reportand Final Funds Requeate:
1. A scanned copy @Il contracts, official invoiceseceipts and other forms of documentation
in sequence for financial acquittal.
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2. Evidence showinthat the provision and usage of danding (if applicablg alignswith the
approved project and budget

3. Communication materials for promotioaf delivered activitiesincluding photographgat
least three to five photos with captionsyideos, publications,and links to social media
platforms(e.g.news articlesyeports, social media posts, websjte

b2 FdzZNIKSNJ FdzyRa gAftf 0S LIAR dzyftSaa (GKAa adsSL

Once hehard copy ofunds requests, progressmdcompletion (including financial acquittal) reports
and other financialocumentsare approved they must be sent to the following address:

Aus4Skills

Australian Alumni Grants Fund

Level 9, Tower A, Handi Resco Tower

521 Kim Ma, Ngoc Khanh Ward, Ba Oinstrict, Hanoi, Vietham
Phone:+ 84 24 3939 3992

Aus4Skills may request further documentation as necessary to process ac@uitstees are asked
to keep copies of all submitted documents for their records.

2. FINANCIAL ACQUITTAL REQUIREMENTS

GeneralRequirements

1 All approved expenses Wietnam over VND300,000 must be accompaniedrbgpféicialMinistry
of Finance (MOF) invoice 6 I S TV ),iif hoksibl®.K Ny K

91 All approved expenses amounting to VND5,000,000 and above must be paid by bank transfer and
supported by contrad, includingany termsof reference for personnel services.

1 All approved expenses outside Vietnanmaiioreign currency equivalent to over VND300,000 must
KFE@S GKS adzLILJrheySuistte caiii@d iktd NINDanvaccordance with bank
statementsor based on the rporting date's the Vietcombank exchange rate (Trandflera
chuyda khayn column) The exchange rate sheet must be attached with foreign currency receipts
for financial acquittal.

1 Granteesmay notuse grant funds to pay for items other than those listed in the approved
applications unlesthey have! dza n {pfijoAviritted &proval.

1 The wauthoriseduse of grant funds will result in processing acquittalaysand may result in
the graneespayingfor the unauthorised expendituredNote that the unauthorised usef funds
may be considered fraud (selee sectionbelowon Fraud.
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Allowable Expenditures andRequired Supporting Documents

Granteeanust provide the documentary evidence outlinbdlow for approved expense items being

acquittedor reimbursed.

Expenditure

Required Supporting Documents

RENMES

1 | Economy class airfare

OfficialMOFinvoiced | 5 I S T

chinh or Bank statement or onling
payment notification if purchased
online

Must bethe best price

on the day of booking.

Itinerary
2 Bus/train fare Ticket or ticket stulor e-ticket if Must be most direct bes
over VND300,000 price on the dayf

booking.The anount
being
reimbursedacquitted
must be shown on the
ticket.

3 Taxi fare

Officialinvoicefreceipt for trips if
over VND300,000

If two or morepeople
are travelling tathe
training
venue/airport/bus/train
station, it is
recommended that
participants share a taxi

4 Private car

Officialinvoicefreceipt issued by
petrol station if over VND300,000
Travel expediture report certified
by authorised
person/organisation(s)

Applicable to a distance
over 20km and where
public transport is not
available. Costs related
to the driver are not
covered.

5 | Accommodation

Hotel official invoicefeceipt if
over VND300,000

According to UNEU cost
norm 2022

6 Meals & incidentals

Travel expenditure report certified
by authorised
person/organisation(s)

Bank transfer receipt/receipt from
persons receiving meals &
incidentals

According to UNEU cost
norm 2022.

The eceipt form will be
available on request.

7 | Training/workshop

Official invoice/receipt ithe single
item amount of individual
expenditure foraworkshop such
asavenue, refreshment, cleaner,
technical assistancehe backdrop
is over VND300,000
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Expenditure

Required Supporting Documents

Remarks

8 | Professional/general Contract includinghe terms of According to UNEU cost
service fees (e.g., reference norm 2022.
interpreter, Bank transfer receipt/receipt from| Forms will be available
consultant/general interpreter/consultanfworker/etc. | on request.
labour/personnel costs Duly approved timesheet (for full

time/part-time job)

9 | Consumabléestationery Official invoice/receipt if over

VND300,000

10 | Equipment/assets Official invoice/receipt ithe

amount is over VND300,000
Contract for items over
VND5,000,000

At leastthree quotes from
suppliers for equipment valued
over VND5,000,000

11 | Conference fee Receipt issued by conference

organiser

12 | Australian visa Official receipt

13 | Hire/rental fee Contract for items over
(experiment equipment, VND5,000,000
venue, etc.) Official invoice/receipt if over

VND300,000
At leastthree quotes for items if
rental costs exceed VND5,000,00

14 | Communication Statement of expenditure

ddzLILI2 NI SR o0& as
bills or prepaid topup cards (etail
invoice is not encouraged)

If telephone costs exceed
VND5,000,000, a bank statement
for the service provider(s) must bg
submitted

15 | Photocopies/Printing Official invoice/receipt if over

VND300,000
Contract for printing cost over
VND5,000,000

16 | Fees related to Official invoice/receipt issued by
publishing an article in & the publisher
journal
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Non-Allowable Expenditures
Thefollowing budget items ar@ot eligiblefor AAGHinancial support:

1 Paymentdor costs associated toon-Viethamese nationalgjnless adequately justified

1 Payment to medidor writing and publishing articleqjustifiable expenses including travel
associated costs are eligible)

1 Fees/salariepaid to successful applicants whose grant applications are awafdiedny
work/tasks carried outs part of an AAGkinded activity

91 Fees for formal studies, training short courses iVietham, Australia or any other country
(e.g.tuition, enrolment, attendance)

i Office equipment such as computers, photocopiers, camerasbile phones, or other
commercial equipment

1 Any gifts, souvenirs angersonal items not relevant tomplementingthe AAGHunded
activity.

T treySyida G2 |LWEAOFy(iaQ SYLX28SNbav AF LINE LR

Sundry Small Expenses

For an approved item of expenditure witbtal expense amounting to VND300,000, official invoices

or receipts are not required. However, these expenses must still be listed in the Financial Acquittal
Reports and signed by grantees to certiffhat the expenses are correct ander the actual
disbursement of funds on activitieBlote that Sundry Small Expsas are not applie@henthe total
accumulatedvalue of all single receiptesxceedsvyND300,000.

Instead of numbering official invoices receipts, these expensesill 6 S y2 0SSR |4 & { dzy R
QELISyasSaé Ay (KS CAYLYOALf 1O0ljidAGalrt wSLRNLAOD
Taxation

Grantees are responsible for making their own arrangements regarding any tax liabilisiegfrom
the fundingaward.

Termination or Withdrawal of Funding

Aus4Skills resges the right to withhold or withdraw funding, terminate a project, or require grantees
to return all or part of the grant funds if:

1 Thegrantee fails to comply with the Grant Agreement or the AAGF Guidelines

1 Thegrantee fails to comply with lawful améasonable instructions given by Aus4Skills

1 Aus4Skills believes the projérét  LINP INB A& . A& dzyal GAa¥Fl OG2NE

1 Aus4Skillselieves the grantee has not carried out the projecttie professionalstandard
expectedof it K S 3 NdxperieSes @v&in their practice or line of work

1 Thegrantee does not complete the funded project

i Thegrantee provides false or misleading information to Aus4Skills

1 The grantee acts illegally or negligentlieadingAus4Skilldo decideit significantly affects the
project ormay harm the reputation of Aus4Skills or the Government of Australia

1 Aus4Skills suspects fraud has been committed decides tgursue criminal charggser5 C! ¢ Qa
requirements and local laws.
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Aus4Skills will determine the amount of funds torde¢urned, taking into accourthe following

' Whethercircumstancesxisted2 dzi 8 A RS 2F GKS 3INIyiSSQa O2y GNPt
1 Whetherthe issue can be satisfactorily addressed within a reasonable time frame
1 Theproportion of the project already completed

Unexpended Funds

If proposed activities included in thepproved applicationgannot proceed asnitially approved,
Aus4Skills must be informed immediately such situationgAus4Skills will review thgrojects status
with granteesand advise whether it will continue to support the project and in what fofrAus4Skills
determines in its sole discretion that it will not continue to support the projant; unexpended funds
must be returned.If Aus4Skills isat informed immediately, it may seek to recover funds from
grantees.

Failure to commence withitwo weeksfrom the submission datef the signed Grant Agreement
without valid justification may result in the withdrawal tife grant. Similarly, for activities with an
extended start date, failure to commence withiwwo monthsfrom the submission datef the signed
Grant Agreemenimay result in grant withdrawal

If unexpended funds need to be returnedgrantees must contact Aus4Skills to trandfiee funds to
the following account

Account NameCHUONG TRINH PHAT TRIEN NGUON NHAN-XTURAGLIA-VIET NAM
Account number:700017172475

Bank:Shinhan Bank

Address:14 Le Thai ToHanoi, Vietham

3. FRAUD

DFAT and Aus4Skills haweero tolerance policy on fraudrheyare committed to minimising the
incidence of fraud through the development, implementation and regular review of fraud prevention,
detectonand6 & L2y asS aiGN} iS3AsSad ! dzan{ 1 Affta SELISOGa | f
Statement and Fraud Control and Aorruption Plan.

The Fraud Policy Statement defines fraud as 'dishonestly obtaining a benefit, or causing a loss, by
deception or dher means'. This definition extends beyond the legal definition of fraud to include
benefits obtained that can be both tangible and intangible. It thus encompasses activities or
behaviours broader than the misuse or misappropriation of monies or assdtmaludes:

Theft

Obtaining property, finanel advantage or any other benefit by deception

Causing doss oravoiding or creating a liability by deception

Providing false or misleadingformation orfailing to provide informatiorwhen obligated to
Making, using or posssing forged or falsified documents

Bribery, corruption or abuse of position

=A =4 =4 4 -4 4
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1 Unlawful use of computers, vehicles, telephones and other property or services belonging to the
Australan Governmentor its aid delivery partners

1 Divulging confidential imirmation to outside sources

1 Hacking into, or interfering with, a computer system belonging toAlstralianGovernmentor
its aid delivery partners

Where Aus4Skilland DFAT have reasable concerns about how grantemanage grants, Aus4Skills
and DFAT may requiran explanation and additional supporting documentation. If this does not
alleviate concerns, Aus4Skidlad DFAT may require grante& undertake an independent financial
audi. The cost of the audit will bdeducted fromthe AAGHrojectbudget.

Aus4Skills is obligated to report ailstancesof suspected, alleged or committed fraud or corruption
to DFAT within five business days of becoming aware ot#se All cases of fraud and corruption
are handled in a confidential, prompt and professional manner.

Where fraud is determined to haveccured, Aus4Skills may pursue criminal charges5 C! ¢ Qa
requirements and local laws.

CdzZNI KSNJ AYF2NXIFGA2Y 2y 5C! ¢ QEHttpst/NhvwvdeRat.coORa/diobh f & G NJ
us/corporate/fraudcontrol/Pages/fraudcontrol.
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C COMMUNICATIONS GUIDELINER® GRANTEES

The AAGF Roun@ Communication Guidelines must be useith the Guidelines for Applicants and
incorporated into Grant AgreemestAAGHranteesare responsible foacknowledgngthe Australian
Governmen support of AAGFprojectsin project activities Aus4Skills requestganteesto provide

suitable photographs, video footagdAGHelated news articleand other materialssuitable for
ldzan{1Affta LINRPY2(GA2Yy FOGAGAGASAD® ! dzan{ {AffaqQ LI
outputs and outcomes of grant projects on thestralia Awards Vietnam websjt&us4Skills website

Australian Alumni in Vietnam Facebodkus4Skills Facebopénd on other media channeland at

relevant eventsas appropriate Granteesare encouraged to promoteheir grantsthroughtheir own

networks.

1. ACKNOWLEIMENTh C ¢1 9 I | {¢w! [ L! b Dhz9w
SUPPORT

Branding
Branding enharesi KS @A aAoAfAle 2F GKS ! dzZAGNI T ALY D2@SNYy

Granteesmust use theco-branding logo of Australia Global AlumAus4Skillend 50" Anniversary
AustraliaVietham in project communication materialsThese includeroject signs, publications,
reports, events, backdrops, standees, leaflets, presentation slides, training documents, videos,
websites, social mediand media releasesThe logo, brand guidelines and templates are available
here.

Acknowledgnent Text

In addition to branding, grantees must use acknowleégttext in Viethamese and English wherever

possible.

Grantees candaptthe following sentences to suit the context:

1 [activity] is supported by the Australian Government through the Australian Alumni Grants Fund
managed by Aus4Skills

 [hoy(i cr§8 &\ tr] cga Chinh ply Australia thdng qua Qu HGtrsj C u sinh viénAustralia
R2 / KWODy3 GNUWWK !dzan{{Affa Idz

Similarly, a speech or interview showdknowledgehat the activity is 6supported by the Australian
Government through the Australian Alumni Grants Fund managed by Aug4&SWlistai tr cga

Chinh ply Austrdia thong qua QUHGtrJCdz aA Yy K @Asy ! dza0iNF Al YnDR2 / KW
lye @

Disclaimer

The following disclaimer in English and Viethamese must be used appropiraialplicationsand
researchreportsand duringtraining courses and workshops
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http://australiaawardsvietnam.org/index.php/en/
https://aus4skills.org/
https://www.facebook.com/AustralianAlumniinVietnam/
https://www.facebook.com/Aus4Skills
https://drive.google.com/drive/folders/1OKxzBHugFflDd1AFCSbpvrl3TMtt17Cp?usp=sharing

This report/research/publication is supported by the Australian Government through the
Australian Alumni Grants Fund. The opinions expressed in this report/research/publication are
those of the author(s) and do not necessareflect the views of the Australian Government.

Tuyén bumidn tr.  trdch nhifm

B&o caoNghién ew//In phim nay do Chinh ghAustralia IGtrs théng qua Qu HGtrsj C u sinh
vién Australia. MA  |j dzinya n§y R8 trinh bay trong béo cdaghién ew/{n phim nay la
cga c& nhan tac §iva khong nfit thidk thdhiy” |j dzdnyoga €Rinh ph Australia.

Grantees should contact Aus4Skills for guidance and approgfdre publication and public
presentations.

2. PHOTOGRAPHS AND VIDEOS

EthicalPhotography

Photographs and videnare the most effective means to record the implementation of grant
activities. When taking photographsr filming, grantees must comply with C! ¢ Qa4 DdzA RS Ay
Ethical Photographand5 C! ¢ Q& / KA f R to MBpact Hhman alignityt ad ehsOre the

rights, safety and welbeing of the person(sassociated wittAAG~funded projects A consentform

for taking or filmingmagesmust be completed and submitted withther documentsvhen required.

GeneralRequirements

Grantees are required to provide photosvideos duringorojectimplementation. Photos and videos
must be suitable for public consumption and used to promote the AAGF brdsdbast three to five
suitable photos 6 high qualitymust be submitted with captions or explanatiorthat clarify the
photoQ éontent. Photo content should include a range of imagery, such as

9 alumni grantees at work
1 the progress of the funded project
1 the LINP 2teakfitxéthecommunity.

Where relevantphotos and videoshould includehe AAGHdentifier.

9 File type:Photos should be in eithejpgor .pngformat.
1 Light sufficiencyPhotosandvideosshould always be taken in good or acceptable lightinigest
portray theactivities and participants
f Content: Photos should be takeat different angles to demonstrate the O (i A Zbiuie &nd &
actions At least one gpup photo should also be includeWideos shouldapturethe | OG A @A (i1 & Q2
purpose and achievementnd includebeneficiarytestimonialswhere possible.
1 Length: Videos should be ntongerthan two to three minutesTwo-minute lengthis preferred
for social media platforms.
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https://www.dfat.gov.au/about-us/publications/corporate/Pages/consent-for-use-of-images-videos#:~:text=Photographs%20or%20videos%20of%20children,or%20video%20will%20be%20used
https://www.dfat.gov.au/about-us/publications/corporate/Pages/consent-for-use-of-images-videos#:~:text=Photographs%20or%20videos%20of%20children,or%20video%20will%20be%20used
https://www.dfat.gov.au/sites/default/files/child-protection-policy.pdf
https://drive.google.com/file/d/1A-CGSGQrCDqwQRQC7GbIb3RDNvDlTriN/view?usp=sharing

Examples of photos in bad lighting Examples of photos in acceptable lighting

9EFYLX $a 2F WAy FOGA2yQ LIK2(:
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